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WBS SCHOOL NEEDS YOU!

William Brookes School is seeking to appoint a number of Exam 
Invigilators, including Lead Invigilators, who will be employed on 
a part-time, casual basis to assist in the smooth running of both 
internal and public examinations, including GCSE/A Level 
examinations as necessary throughout the year, but particularly 
in May and June. Mock exams also run throughout the year. We 
are a close-knit, friendly and supportive team and hours/days 
can fit around your availability.

There are different roles available: invigilators who work as part 
of the support team; Lead Invigilators who are willing to take on 
the greater responsibility of running large and small exam 
halls/rooms; and particularly anyone from a school/TA 
background who would be willing to sometimes take on the 
responsibility of reading/scribing for students with special 
educational needs.

Duties include supervising students taking examinations, 
preparing exam rooms and distributing and collecting 
examination papers. Lead invigilators are responsible for taking 
charge of examination rooms and instructing small teams of 
invigilators.
You will need to work professionally, as part of a team which 
ensures that strict regulations are followed in a supportive 
environment for students taking formal examinations.

Successful applicants must be able to work flexibly, sometimes 
at short notice. They should be highly organised, vigilant and 
reliable, have excellent attention to detail and the ability to 
remain calm under pressure. Full training will be given.
In line with Keeping Children Safe in Education, online checks 
may be carried out on shortlisted candidates. 
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